San Bernardino High School

Personal Reference Data for Letter of Recommendation

	TO:
	
	DATE:
	

	
	(Students – Please allow your reference person (1) month for them to write the letter of recommendation

	
	

	FROM:
	
	

	
	
	

	
	
	

	Thank you for agreeing to write a letter of recommendation for me.  To assist you in the writing of this letter, I have provided you with some information about me.  Please, feel free to use information other than what I have provided.  

	
	

	I need your letter of recommendation returned to me by:  
	

	
	

	1.  How we know each other and for how long: 



	2.  My personal qualities that I feel distinguish me from others my age:       



	3.  My future plans and goals (educational and career):                     



	4.  My extracurricular or community activities/service (sports, clubs, employment, volunteer activities:


	5.  My GPA:    Overall:
	
	Academic:
	
	


(attachments)  Awards & Activities Sheets

